
FILING INSTRUCTIONS:

SIGNATURE (required):								        DATE SIGNED (required):

IF ANY OF PARTS A THROUGH F ARE CONTINUED ON A SEPARATE SHEET, PLEASE CHECK HERE    

PART D — INTANGIBLE PERSONAL PROPERTY [Stocks, bonds, certificates of deposit, etc.]
 TYPE OF INTANGIBLE	 BUSINESS ENTITY TO WHICH THE PROPERTY RELATES

PART E — LIABILITIES  [Major debts]
 NAME OF CREDITOR ADDRESS OF CREDITOR

PART F — INTERESTS IN SPECIFIED BUSINESSES   [Ownership or positions in certain types of businesses]

 BUSINESS ENTITY # 1	 BUSINESS ENTITY # 2	 BUSINESS ENTITY # 3
NAME OF
BUSINESS ENTITY
ADDRESS OF
BUSINESS ENTITY
PRINCIPAL BUSINESS
ACTIVITY
POSITION HELD
WITH ENTITY
I OWN MORE THAN A 5%
INTEREST IN THE BUSINESS
NATURE OF MY
OWNERSHIP INTEREST

WHAT TO FILE:
After completing all parts of this form, including 
signing and dating it, send back only the first 
sheet (pages 1 and 2) for filing. 

If you have nothing to report in a particular 
section, you must write "none" or "n/a" in that 
section(s).

Facsimiles will not be accepted.

NOTE: 
MULTIPLE FILING UNNECESSARY:
Generally, a person who has filed Form 1 for a 
calendar or fiscal year is not required to file a 
second Form 1 for the same year. However, a 
candidate who previously filed Form 1 because 
of another public position must at least file a copy 
of his or her original Form 1 when qualifying.

WHERE TO FILE:
If you were mailed the form by the Commission 
on Ethics or a County Supervisor of Elections for 
your annual disclosure filing, return the form to 
that location. 

Local officers/employees file with the Supervisor 
of Elections of the county in which they perma-
nently reside. (If you do not permanently reside 
in Florida, file with the Supervisor of the county 
where your agency has its headquarters.)

State officers or specified state employees 
file with the Commission on Ethics, P.O. Drawer 
15709, Tallahassee, FL 32317-5709; physical 
address: 3600 Maclay Boulevard, South, Suite 
201, Tallahassee, FL  32312.

Candidates file this form together with their 
qualifying papers.

 To determine  what category your position 
falls under, see the "Who Must File" Instructions 
on page 3. 

WHEN TO FILE:
Initially, each local officer/employee, state 
officer, and specified state employee must 
file within 30 days of the date of his or her 
appointment or of the beginning of employ-
ment.  Appointees who must be confirmed by 
the Senate must file prior to confirmation, even 
if that is less than 30 days from the date of their 
appointment.

Candidates for publicly-elected local office 
must file at the same time they file their 
qualifying papers.

Thereafter, local officers/employees, state 
officers, and specified state employees are 
required to file by July 1st following each 
calendar year in which they hold their posi-
tions.

Finally, at the end of office or employment, 
each local officer/employee, state officer, and 
specified state employee is required to file a 
final disclosure form (Form 1F) within 60 days 
of leaving office or employment.
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OTHER FORMS YOU MAY NEED TO FILE
IN ORDER TO COMPLY WITH THE ETHICS LAWS

 In addition to filing Form 1, you may be required to file one or more of the special purpose forms listed below, depending on your particular position, 
business activities, or interests. As it is your duty to obtain and file any of the special purpose forms which may be applicable to you, you should carefully 
read the brief description of each form to determine whether it applies.

Form 1F — Final Statement of Financial 
Interests: Required of local officers, state officers, and speci-
fied state employees within 60 days after leaving office or employment. 
This form is used to report financial interests between January 1st of the 
last year of office or employment and the last day of office or employ-
ment. [Sec. 112.3145(2)(b), Fla. Stat.]

Form 1X — Amended Statement of Financial 
Interests: To be used by local officers, state officers, and speci-
fied state employees to correct mistakes on previously filed Form 1’s. 
[Sec. 112.3145(9), Fla. Stat.]

Form 2 — Quarterly Client Disclosure: Required 
of local officers, state officers, and specified state employees to 
disclose the names of clients represented for compensation by them-
selves or a partner or associate before agencies at the same level of 
government as they serve. The form should be filed by the end of the 
calendar quarter (March 31, June 30, Sept. 30, Dec. 31) following the 
calendar quarter in which a reportable representation was made. [Sec. 
112.3145(4), Fla. Stat.]

Form 3A — Statement of Interest in Competitive 
Bid for Public Business: Required of public officers and 
public employees prior to or at the time of submission of a bid for public 
business which otherwise would violate Sec. 112.313(3) or 112.313(7), 
Fla. Stat. [Sec . 112.313(12)(b), Fla. Stat.]

Form 4A — Disclosure of Business Transaction, 
Relationship, or Interest: Required of public officers and 
employees to disclose certain business transactions, relationships, or 
interests which otherwise would violate Sec. 112.313(3) or 112.313(7), 
Fla. Stat. [Sec. 112.313(12) and (12)(e), Fla. Stat.]

Form 8A — Memorandum of Voting Conflict for 
State Officers: Required to be filed by a state officer within 15 
days after having voted on a measure which inured to his or her special 

private gain (or loss) or to the special gain (or loss) of a relative, busi-
ness associate, or one by whom he or she is retained or employed. Each 
appointed state officer who seeks to influence the decision on such a 
measure prior to the meeting must file the form before undertaking that 
action. [Sec. 112.3143, Fla. Stat.]

Form 8B — Memorandum of Voting Conflict for 
County, Municipal, and Other Local Public 
Officers: Required to be filed (within 15 days of abstention) by 
each local officer who must abstain from voting on a measure which 
would inure to his or her special private gain (or loss) or the special gain 
(or loss) of a relative, business associate, or one by whom he or she is 
retained or employed. Each appointed local official who seeks to influ-
ence the decision on such a measure prior to the meeting must file the 
form before undertaking that action. [Sec. 112.3143, Fla. Stat.]

Form 9 — Quarterly Gift Disclosure: Required of 
local officers, state officers, specified state employees, and state 
procurement employees to report gifts over $100 in value. The form 
should be filed by the end of the calendar quarter (March 31, June 30, 
September 30, or December 31) following the calendar quarter in which 
the gift was received. [Sec. 112.3148, Fla. Stat.]

Form 10 — Annual Disclosure of Gifts from 
Governmental Entities and Direct Support 
Organizations and Honorarium Event Related 
Expenses: Required of local officers, state officers, specified 
state employees, and state procurement employees to report gifts 
over $100 in value received from certain agencies and direct support 
organizations; also to be utilized by these persons to report honorarium 
event-related expenses paid by certain persons and entities.The form 
should be filed by July 1 following the calendar year in which the gift or 
honorarium event-related expense was received. [Sec. 112.3148 and 
112.3149, Fla. Stat.]

Copies of these forms are available from the Supervisor of 
Elections in your county;  from the Commission on Ethics, Post 
Office Drawer 15709, Tallahassee, Florida 32317-5709; telephone 
(850) 488-7864 (Suncom 278-7864); and at the Commission’s web 
site:  www.ethics.state.fl.us.

Questions about any of these forms or the ethics laws may be 
addressed to the Commission on Ethics, Post Office Drawer 
15709, Tallahassee, Florida 32317-5709; telephone (850) 488-7864 
(Suncom 278-7864).

You are required to disclose in this part of the form the fact that you 
owned during the disclosure period an interest in, or held any of certain posi-
tions with, particular types of businesses listed above. You are required to 
make this disclosure if you own or owned (either directly or indirectly in the 
form of an equitable or beneficial interest) at any time during the disclosure 
period more than five percent (5%) of the total assets or capital stock of one 
of the types of business entities granted a privilege to operate in Florida that 
are listed above. You also must complete this part of the form for each of 
these types of businesses for which you are, or were at any time during the 

disclosure period, an officer, director, partner, proprietor, or agent (other than 
a resident agent solely for service of process).

 If you have or held such a position or ownership interest in one of these 
types of businesses, list (vertically for each business): the name of the busi-
ness, its address and principal business activity, and the position held with 
the business (if any). Also, if you own(ed) more than a 5% interest in the 
business, as described above, you must indicate that fact and describe the 
nature of your interest.

 (End of Instructions.)

PENALTIES
A failure to make any required disclosure constitutes grounds for and may be punished by one or more of the following:  dis-
qualification from being on the ballot, impeachment, removal or suspension from office or employment, demotion, reduction in 
salary, reprimand, or a civil penalty not exceeding $10,000. [Sec. 112.317, Florida Statutes]

Also, if the annual form is not filed by September 1st, a fine of $25 for each day late will be imposed, up to a maximum 
penalty of $1,500. [Section 112.3145, F.S. ].




